I'ocynapcrBeHHOe Ka3eHHOe 001Ie00pa3oBaTeIbHOE YUpexxaeHue Y amMmyprckoi Pecnyoauku
«Capanyjabckasi 001eo0pa3oBaTe/ibHas MIK0Ja NeS 11 00y4aomuxcsi ¢ OrpaHuYeHHbIMU
BO3MO’KHOCTSIMHU 3/10POBbSD)

PACCMOTPEHO YTBEPXIAIO

Ha NEeJaroru4eckoM COBETE HAupexrop

TKOY VP «COIII Ne5 ¢ OB3» O.I'. Opeukuna

Tporokon Ne6 ot 30.08.2024r [Tpuka3z Ne29-O/1 ot 30.08.2024 r.
IMOJIOKEHUE

00 MCIOJIL30BAHUH HpOCTOﬁ 3J'[eKTp0HHO]7[ MmoAINUCH JIOKYMEHTOB,

pa3dMenieHHbIX Ha opuuuaibHoM caiite OO

1. OO01ue moJI0:KeHns

1.1. Hacrosmee [Tonoxenune 06 MCIOIb30BaHNUU MPOCTON ANIEKTPOHHOM noanucu (nanee [1011)
B ['KOVY VP «COHI Ne5 ¢ OB3» (manmee - IlonmoxkeHue) ompenensieT MOPSIOK M YCIOBUS PaOOThI
COTPYIHUKOB C DJICKTPOHHBIMHU JJOKyMEHTAMH, CAMOCTOSTEIIEHO pa3pabaThiBACMBIMU M YTBEPIK1aCMbIMH
o0pa3oBaTenbHOI opranuzainuei, Tpedyromue npu pazmemienun Ha caiite OO namuyus 1911
1.2. Hammuwe [1911 oGecnieunBaeT ToKyMeHTaM, pa3MeIieHHbIM Ha caiite OO:
— TMOJJMHHOCTS - TOATBEPKICHIE aBTOPCTBA JOKYMEHTA;
— HEJOCTHOCTb - IOKYMEHTa HE MOKET ObITh U3MEHEH I0CJIe MOANMCAHMS,;
— HE OTpHUIIaHUE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOKET OTKa3aThCsl OT CBOEH MOJIITHCH.

2. HopmatuBHas 0a3a

2.1. Tlpuka3z Pocobpuamzopa «OG yTBepXkIeHHH TpeOOBaHMN K CTPYKType O(DHIHAIBHOTO caiita
o0Opa3zoBaTelbHON oOpraHu3alud B HWH()OPMAIIMOHHO-TEIEKOMMYHUKAaMOHHON cetn "WHTepHer" u ¢opmary
npezcTaBieHus nHpopmaum» ot 4 aprycrta 2023 r. N 1493

2.2.  Kommenrtapuu ®enepalibHOM CITy>kObI TI0 HA30PY B chepe 00pa3oBaHMs U HAYKU B CBSI3H
¢ akTyanuzanueid TpeOoBaHHI K CTPYKType O(PHUIIMAIBLHOTO caiiTa 00pa3oBaTeNbHONW OpraHU3aluud B
WH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHONW ceTH «MHTepHe™» U popMaTy mpeacTaBieH s HHPOPMAIIHH.

2.3. ®enepanbHblii 3akoH «O0 anmekTporHol moanucu» oT 6.04.2011 r Ne63-D3 ctaThu 2, 5, 6

2.4.  ®enepanbHsii 3akoH oT 27 urost 2006 r. N 149-D3 "O6 urdopmarum, HHPOPMAITHOHHBIX
TEXHOJIOTHSX U O 3amuTe nHpopmarmu'.

3. TepmuHbI 1 onpenesieHUs

B nannom IlonoxxeHnu UCnosb3yroTes CleAyIoIIre TEPMUHBI M UX ONPE/ICIEeHHS:

3.1.  npocmas snexkmponnas noonucev ([1911) - uHGOpMAIKS B 3JIEKTPOHHOU (opMe, KoTopas
NPUCOEMHEHA K IPYTroil ”HpOpMaIuK B 3JIEKTPOHHON Gopme (oanrchIBaeMOil HHPOpPMAaLIUH, TOKYMEHTY
B 2JIGKTPOHHOM BH/I€) FJTM HMHBIM 00pa30M CBSI3aHHAsS C TAKOW MHPOPMAITUEH, M KOTOpast UCTIONb3yeTCs IS
OTIpeieNIeHus 1A, OIMHUChIBAIOIIEro HH(pOopMaIHio.

3.2. enaodeney kmoua I1311 - corpyanuk OpraHn3anuu, 03HaKOMJIEHHBIH ¢ HacTosmuM [lonosxeHnem
U MCIIOJIB3YIOIIUH Mapoib nugpoBoro ynocrosepenus 11911



3.3. wmou IIDIl (naporv  yughposoco  yoocmoegepenuss I[19I]) —  yHUKaIbHas
IIOCJIEI0BATEIBHOCTh  CUMBOJIOB, IpEIHA3HA4Y€HHas JUIs CO3/aHUsl dJIEKTPOHHOW MOANUCH U
noaTBepxkIeHus noaauHHOCTH [1311 B 31eKTPOHHOM JIOKYMEHTE;

3.4.  wmamn IID]I - BU3yanbHast OTMETKA 00 DJEKTPOHHOM MOJIKCH, BKJIIOYAIOIIAS JIOTOTHUI
1311, pexBuzuts [1311, DUO corpyauuka OO, Bpems popmupoBanus [1311 (oToOpaxaercs B mramme mno
yacoBoMy nosicy Opranusanun);

3.5.  onexmponnviii 0okymenm — MHGOpPMaLU B SJICKTPOHHOU (Gopme, MOINHCaHHas TPOCTOM
JIEKTPOHHOW  MOANHUCBI0 MM  HEKBAIM(DUUUPOBAHHON  JIEKTPOHHOM  IOANUCHIO, IPU3HAETCS
AIIEKTPOHHBIM JIOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMa)XHOM HOCHTEJe, MOJAMHCAaHHOMY
COOCTBEHHOPYYHOH MOAIUCHIO, B CIIy4YasiX, yCTAHOBIICHHBIX (eiepabHbIMU 3aKOHAMU, IPUHUMAEMbIMU B
COOTBETCTBUHM C HUMH HOPMATUBHBIMH ITPABOBBIMU aKTaMU;

3.6. 00pabomka I1eKMPOHHO20 OOKYMeHma - JIeUCTBUS C DIIGKTPOHHBIM JIOKYMEHTOM:
co3Janue, mposepka, noanucanue [1911.

4. OcHoBHbIe Mo10keHHs. O0ecnieueHne PUIANMIECCKON CHJIbI BHYTPEHHUX

3JIEKTPOHHBIX IOKYMEHTOB
4.1. Wsrorosnenue [121I1, renepanuto naposneit [1911 ocymectBnsier pykoBoaurens OO.

4.2. PykoBomutens OO nepemaeT nmaposb Bianenbiy kiaroda [I1911, oTBeTCTBEHHOMY 3a BelleHHE
odpunmansHoro caiita OO, 03HAKOMJIEHHOTO C IAaHHBIM TOJI0KEHUEM

4.3. OTBeTCTBEHHBIH 3a BeJleHHE OQUIMATBLHOTO caiiTa Biaaener kiroda npucoeannseT 1311 k
JIOKYMEHTaM, CaMOCTOSATEIBHO pa3padaTblBaeMbIM U YTBEPXKACHHBIM 00pa30BaTENbHON OpraHU3alMeH,
HOJNMCAaHHBIM TOJMHUCHIO PYKOBOAMUTENS MU yTBepKIeHHbIM Imedatbio OO. Pa3memiaer cosnaHHbIE
AJIEKTPOHHBIC JOKYMEHTHI Ha caiite OO, corinacHo TpeOOBaHUSAM K CTPYKTYype odunmansHoro caiita OO
u Gpopmary npeacTaBiaeHust HHOPMALIHH.

4.4. Cospanue [191] nHULMUpPYETCST COOTBETCTBYIOLMM JelicTBUeM Biazaenbua 1011, To ectb
HE BBITNOJIHSIETCS aBTOMATUYECKH WM HE3aMETHO ISl BlIa/IeNblia.

4.5. JlokyMeHTHl U CBeleHUs, pa3MelieHHble Ha CaiiTe, IOKHBI OBITh YTBEPXKACHBI B
COOTBETCTBUU C YCTAaHOBJIEHHBIM B 00pa30BaTeNbHOIN OpraHu3aluu pacipeieIeHueM OJHOMOYHUH.

4.6. PykoBomurens OO u Biajesel Kitoda OTBEYAIOT 32 COXPAHHOCTh M KOH(UICHIIMAIEHOCTD
kioua [1911.

4.7. Pexomennyercs naMeHsaTh naposib [1911 He pexe ogHOrO pasza B Tpu Mecsua. st cHuxeHust
pucka noadopa naposs 1 HeCaHKIMOHUPOBAHHOTO MCIOJIb30BAaHUS JIPYTHM JIUIIOM KJFOYa 3JIEKTPOHHOU
MOJIUCH PEKOMEHYETCs HE 3a/1aBaTh MAapOJIH, UCIOJIb30BAHHBIE PaHEe.

4.8. BusyanpHo Ha Caiite mpocTas 3J€KTpOHHAs MOJMHMCH OYyAET BBIMVISETh Kak LITaMIl
(MUKTOrpaMMa), yKa3blBarollasi Ha TO, YTO JOKYMEHT MOMUCAH MPOCTON 3JIEKTPOHHOH MOAMUCHIO.
4.9. Tlpum ycTaHOBKe Kypcopa Ha 3Ty MUKTOTPAMMY, Ha SKpaH JIOJDKHBI BBIBOJUTHCS CBEICHUS

«aara u BperI IIOAIIMCAaHUA, q)aMI/IJ'H/ISI, UMs, OTYECTBO U HOJIP)KHOCTH JIHMIIA, ITIOAIIMCABIIIECTO )IOKyMeHT;
c(hOpMUPOBAHHBIN YHUKATBHBINA TPOTPAMMHBIA KITFOU.

4.10. Bmzyamuzanus 1mramna [IOI1  sBasercs HeOoCIOpUMBIM — TOATBEpKICHUEM  (pakTa
MOAMKUCAHUS JOKYMEHTA COOTBETCTBYIOIUM BiazenbiieM [1911 (momMHHOCTE 1 HEOTPEKAEMOCTH ).

4.11. DnekTpOHHbIE JOKYMEHTBI XPaHATCS U pa3MeEIIaloTCs Ha caiiTe B TOM BUJE, B KOTOPOM OHU
OBLIIH CO3JaHbI.

5. IlpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH BJIa/IeJIbIIA 3JIEKTPOHHOI NMOANMCH

PykoBogurens OO umeer npaso:

5.1. IlepenaBath maposib BIAJENbIy KIIHOYa, COTPYAHUKY, OTBETCTBEHHOMY 3a pa3MeElLICHHE
uHpopmanuu Ha caiite OO.

Bnanenen 1311 umeer nmpaso:



5.2. obpamatecs k pykoBogutento OO st aHHYyTUpoBaHUs (OT3bIBA), MPHUOCTAHOBKHU
(B0300HOBIICHHUS ) IEHCTBUS MPUHAIICIKAIIETO MY KITF0Ua JIEKTPOHHOU MOAIHCH;

5.3. B ciy4ae HEOOXOAMMOCTH 3aMEHBbl, BOCCTAaHOBJIEHHUS KII0Ya OJJIEKTPOHHOW MOMAIUCH
obpatuthes k pykoBoautesito OO ¢ COOTBETCTBYIOIIEH MPOCHO0I U MOJIYYUTh HOBBIHA KITFOU AJICKTPOHHOM
MOJIITUCH;

Biagenen [1911 00s13aH:

5.4. Bectr 00pabOTKY AMEKTPOHHBIX IOKYMEHTOB M pa3MelieHne ux Ha caiire OO B COOTBETCTBUU
CO CBOMMH JIOJDKHOCTHBIMH OOSI3aHHOCTSIMHU M HACTOAIIUM TOJIOKEHUEM;

5.5. MpUHUMATH BCE BO3MOXKHBIE MEPHI JJI MPEIOTBPAIICHHUS HECAHKIIMOHUPOBAHHOTO MCIIOIb30BAHUS
CBOEro KJt04Ya 3JIEKTPOHHOM moamwmcw;

5.6. HU IIpH KaKWX YCIOBHUSX HE IMEPEAABATh KIIIOY SJICKTPOHHOU TOITUCH IPYTHM JIHIAM;

5.7. TpH KOMIPOMETAIMH CBOETrO KJIH0Ya 3JIEKTPOHHON MOJIMUCH He3aMeIIUTENbHO 0OpaTUThCS K
pykoBoautento OO I MPUOCTAHOBKY ACUCTBUS MPUHAAIEKAIIETO €My KITF0Ya 3JIEKTPOHHON TTOIITHICH.

5.8. Bmamenenmr IIDIl HeceT NMYHYIHO OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOETO Kir0Ya
3J'IeKTp0HH0171 TMOAITUCH U €I'0 3alIUTy OT HECAHKIUOHUPOBAHHOI'O MCIIOJIb30BAHMS.

6. 3aK/II0YNTEIbHbIE IT0JI0KEHUS

6.1.B HaCTOoAIICEC ITonoxenue MOT'YT BHOCHUTBCA HM3MCHCHHA W OOIOJHCHHA, BBI3SBAHHBIC H3MCHCHHUCM

3aKOHO/IATENIbCTBA U MOSBJICHHEM HOBBIX HOPMATUBHO-TIPABOBBIX JOKYMEHTOB.
6.2. IsmeHeHus u AomnosiHeHus: mpuHUMarTcs negarorudeckum coeroM OO. [Tocie mpuHSTHS HOBOMA
peIaKIMK MPEabIAYIIast peJaKIUs yTpauyuBaeT CUITY.

6.3. Hactosmee [lonoxxenne npuHuMaeTcsl Ha HEOMpEAENEeHHBIM CPOK U MPEKpaIaeT CBOE JEeHCTBUE TPU
peopranuzaruu wim auksuaanuu O0.



